
PLACEMENT ASSESSMENT FORM

	Student’s Name: 

	Diocesan Adviser: 

	Location and duration of Placement: 

	Word Count: 

	Level (delete as appropriate):          1       2  
	Year (delete as appropriate):     A        B        C  

	Date Due: 
	Date Submitted: 

	Placement Marker’s Name: 

	Competencies being assessed: 

	Assignment Report Assessment
Mark (%): 
	Grade (A-F): 

	Competency 8 Assessment

Mark (1-5): 
	Grade (NYS/S/AS): 

	Name of TISEC Moderator: 
TISEC Agreed Mark (%): 
	Date Moderated: 
Grade (A-F): 


Assessment Information

1. Three pieces of written work are to be submitted: the diary, assignment report, and placement self-assessment sheet. These are to be submitted by the student to the placement marker. Submission dates are to be found in the IME Handbook.

2. Before submitting the assignment report, students must complete the Competency 8 Assessment Sheet.

3. The diocesan placement marker should complete all assessed work within two weeks of the submission date. Once marked, the marker should send this Placement Assessment Form and the Assignment Report to Denise Brunton at the Institute for Moderation (do not send the diary). The TISEC office will update student records and return marked work to students. Marks are provisional. Assignments are then moderated by York St John University for the Assessment Panel at the end of the year. Students will be informed of any change in marks after York St John moderation, though any significant change after moderation may be conveyed to the student prior to this.

4. The marker should refer to the paper General Guidelines for Placement Markers. Two pieces of work are assessed: the Assignment Report and the Competency 8 Assessment Sheet. Please note that the diary is not marked, but it should offer evidential support for reflections made in the assignment report. Two pieces of work are to be assessed separately by this Placement Assessment Form – the Assignment Report and Competency 8. The Placement Assessment Form consists of two sheets: (1) Assignment Report: Mark and Grade Sheet, for marking the Assignment Report, and (2) Competency 8 Assessment Sheet, for marking Competency 8. The marks and grades are recorded above.


In the Assignment Report: Mark and Grade Sheet, percentage marks (1-100) are awarded for each of the two competencies being assessed in the report. The marks are then added together and halved to give the overall mark out of 100. Markers may deduct up to 5% of marks for poor English and referencing. Marks will be deducted for submissions which exceed the stipulated word length (see the IME Handbook for details). Marks will be deducted for unauthorised late submission – 2% for each day late, a mark of 0% after three weeks late. A final mark and grade (A-F) are then given. If there is evidence of plagiarism the assignment will receive a mark of 0%. The overall pass mark is 40% (D-); however there must be a mark of at least 40% in each of the two competencies. Where a high mark is given in one competency but a mark below 40% is given in the other the assignment receives an overall fail, even if the overall mark would be above 40%.


The Competency 8 Assessment Sheet is used to assess Competency 8 (Effective Self-Assessor). This is a formative assessment. The marker provides comments on the question answered by the student. An overall mark and grade is awarded: a mark of 1-2 is given the grade ‘Not Yet Satisfactory (NYS)’; a mark of 3 is ‘Sound Standard: Satisfactory (S)’; and marks 4-5 are ‘Above Satisfactory (AS)’. The award of a 3 mark indicates that the work has achieved the level it was submitted at.

5.
Detailed marking criteria for each competency are available from the TISEC Office.

6.
Students may resubmit a failed assignment report once. A subsequent pass will be capped at 40 % (D-).  Students should speak to their adviser about resubmitting an assignment report. A date for resubmission must be agreed in consultation with the marker, and Denise Brunton at the TISEC office kept informed.

7.
If a student is dissatisfied with a mark they can ask to meet with the marker to discuss the assessment. If the student is still dissatisfied they are requested to contact the provincial Ministry Development Officer.

Assignment Report: Mark and Grade Sheet
Marks (please specify the competency being assessed)

	
	
	Moderation

	Competency (%): 
	
	

	Competency (%): 
	
	

	Overall Mark (%): 
	
	

	Deductions (%): 
	
	

	Final Mark (%): 
	
	

	and Grade (A*-F3) for the Assignment: 
	
	


Fail notification:  
(A fail may result from marks below 40%, evidence of plagiarism, and/or late submission)

Marker’s Comments:

Name of Marker:
 


Date: 
Name of Moderator:



Date: 
Statement by Moderator: 
Competency 8 Assessment Sheet for Placements
Students should complete the question and submit them together with their assignment report. The mark and grade obtained from this assessment should be recorded by the adviser and student in the ‘Charting Progress through the Course’ sheet. Please refer to the level indicators over the page for guidance on what is expected – competency 8 is marked at the same level as the assignment it accompanies. The mark and grade given for this is formative in nature, it will not affect the mark and credits associated with the assignment report.
	Level (delete as appropriate):

1

2



Identify and reflect on an area or areas that challenged/interested you in doing this placement and assignment report. How is this related to your understanding of ministry and what areas for further learning do you perceive?

In assessing this competency the marker will be looking for the following outcomes from the student: 

At Level 1: Ability to reflect on the experience of learning and identify some key issue(s) that have been perceived, learnt and/or require further investigation.

At Level 2: Ability to provide a critical evaluation of the experience of learning and key issue(s), with ability to identify detailed continuing learning needs.

Marker’s Comments, Mark and Grade

Provide detailed comments on the student’s response. 

Mark and related Grade for Competency 8: 

Signature of Marker:




Date:  
Theological Institute of the Scottish Episcopal Church, Forbes House, 21 Grosvenor Crescent, Edinburgh EH12 5EE


General Synod of the Scottish Episcopal Church Scottish	Charity No: SC015962











